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How to Prepare for a Careers Interview

Language for Learning

Metacognition Here are some activities you might find helpful to get you used to researching
Self-regulation careers related topics:

Raising the participation *  Research different careers e
age ¢ UJJ * Identify your skills and qualities and suitable careers %
Labour Market information W .- wrm METRCUGN“‘O * Research the post 16 options that are available ,.:—"

Career pathway Make a progression Plan
Work-life balance
Application form

Letter of application

CV (Curriculum vitae)
Personal statement
Interview preparation and

techniques

CYCIE

Labour market information (LMI)
It is information relating to career occupations and industries, such as job numbers
and salaries. It can also include a range of more specific details, such as educational
levels for occupations, workforce demographics and employment patterns locally

and/or nationally. @%
You can access up to date LM for formemam andsheffeld from our website. o

Aspiration A
. Application . . . A
Ambition ”'_0 of Numeracy National careers service's guidance on writinga CV
SMART targets | Business Communication A CV is a short, written summary of your skills, achievements and experience. You
e &Lheracy use it in the first stage of applying for jobs. Employers often ask for a CV instead of
Anti bullying week - an application form. You can do it on paper or online. There are some things that
November % ' you need to put in your CV. You can change the order of these to suit your situation
Bullying behaviour is _—_— oplcation and the type of CV layout you want to use.
Salving of I * Contact details
negative behaviour that is * Personal profile
intended to make others * Your education history
feel upset, uncomfortable Management * Your work experience history
or unsafe. * Hobbies interests or achievements
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Define: Taxation

A means by which govemments
finance their expenditure by
imoosing charges on citizensand
corparate entities.

Any item or expenditure
subtractaed from gross income to
reduce the amount of income.

Define: National Insurance

The system of compulsory
poyments by employees and
empioyers to provide state
assistance for people whoare
sick, unemployed, orrafired.

Cefine: Direct Taxation

Are usually obvious amounts such
asz income tax which you canses
being taken from your pay or
hove fo pay direct 1o HMREC.
Cther direct toxes include
corporation tax, capital gains tax
and inheftance tax.

Define: Indirect Taxation

This is k2ss obvious than a directtax
asz it is included in the price of
things that you buy. EG. VAT

Total amount of income eamed
before any deductions.

Total amount of income you
receive affer all deductions

This is the tax levied directly on personal income. The amount
of iIncome tax you pay depends on two things:

How is income tax calculated.

Income Tax How much of your income is above your Personal Allowance
Howr much of your income falls within each toxband
Naotional You pay this in order to qualify for certain benefits and State
Fension. Anyone over 16, earming £190 or more each weelk, oris
lnsurﬂm_:e self-employved and has o profit of more than £6.725 a yearis
Contributions expected to poy Nafional Insurance.

Consumption
Tax [VAT)

It is found on most goods and services, with the standard VAT
rate being 20%. In this category, you'll find goods such as
alcoholic drinks, chocolate, prams and pushchairs, and toxd
fares. Tnere's a reduced rate of 5% levied on children’s car
seqts, eleciicity, gas, heating oil and solid fuel, and mokility
aids for the eldery, among other things. The zerorated

products include books, meat and pouliry, fruit and vegetables,

and household water, efc.

Excise Duty

These are charged on things such as alcohal, fobacco, betting.

and vehicles as well as the producer of these goods being
charged. Excise duties are vsually imposed in oddifion toan
indirect fax such as VAT The excise tax is included in the final
sale price of the product, meaning that the consumer pays
indirecthy.
Excise is used as a deferrent fowards three broad cotegories of
harm:
*  Health risks from abusing toxic substances e.g. tobacco
or alcohol
Emvironmental domage e.g. fossil fusls
»  Socially domaging/morally objectionable activitye.g.
gamiling or soliciting

Az anemployee:

* You pay 0% on earnings up to £12,370* for
2022-23

* Then you pay 20% on anything you earn
petween £12,570 and £30,270

«  You'llpay 40% income tax on earnings
between £50,271 1o £150,000

« |f yvou earn £150,001 and over yvou pay 45%
tom.

For example, if you earmn £32,000 a yvear, you pay:
«  Mothing on the first £12,570
«  20% on the next £37,700
= 40% on the next £2,000.

Therefore you would expect to pay
« 18,300 peryear [ £492 per month

How is National Insurance calculated.

Corporation
Tax

This is tox on company profit so you'll have to pay ifyou're
doing business os:

»  Alimited company

v Aforeign company with a UK branch oroffice

» A club, co-operafion, or otherunincorporated

Qssociation e.g. a sports club

From 1 April 2017, the normal rote of conporation tax is 19%, this
tax can be confusing as it must be paid before you file your
company tax returm, which legves many businesses with two
accounting periods, making it harder fo keep an overview.

Stamp Duty

Tne Stamp Doty Land Tax (200T) hos 1o be poid if you buy o
property or laond over £125.000 for residential properfiesand
£150,000 for non-residential land and properties. The amount
paid is dependent on the value of the property, but first time
buyers maybe exempt from this too

Az anemployee:

You pay Mational Insurance contributions if you earn
maore than £190 a week before tox vou pay 13.20%
of your earmings abowve this imit and up 1o £747 o
week the rate drops to 3.25% of your earmings over
L9467 a week.

For example, if yvou eam £1,000 o week befors tax,
YOuU oy

*  Mothing on the first £170

= 13.25% (£102.95) on the next £777

= 3.20% (£1.07) on the next £33.

Therefore you would expect to pay
« 210402 perweek / £450.75 per month




